
My School Portal – After School Booking Instructions 

To reserve a place for your child in After School provision, please book through My School Portal.  
Instructions on how to do this are below: 
 
1. Login into your account 

 
https://princethorpe.myschoolportal.co.uk/login 
 

2. Select My Pupil (click on son/daughter name) and scroll down through the list of headings on 
the left-hand side to find Clubs and Activities or click on the blue box on the main screen: 

 
 

 

 

 

 
3. Select CS- After School: 

 
 
4. You will see the following three options: 
 

https://princethorpe.myschoolportal.co.uk/login
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Please select the option(s) that apply for you.  If your child is in a co-curricular club you will need 
to book them into after school if they are to go there after.  
 
5. Once you click on an option you are able to select the dates you require: 
 

 
 
Click on: 
 

 
 

6. Please click on the terms and condition and add to school bill (charges will only be added to 
your bill after your child has attended). 
 
Once approved these will appear in your Bookings tab: 

 

 
 
You are able to cancel a booking on the day either through the system, emailing or phoning the 
school office. 
 
Any queries do contact Mrs Tucker admin@crescentschool.co.uk  
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